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HEART OF THE BAY 7

City of Hayward
Development Review Process
Focus Group Meeting

Wednesday, June 2, 2010

Hayward City Haill, Room 2A
10:00 am — Noon

Meeting Agenda

Welcome and Introductions {15 minutes} David Rizk, Director of Development Services

Previous Recommendations - Implementation {5 minutes)- Richard Patenaude, Planning
Manager

Pre-Application and Plan check Review Processes (60 minutes) — Glen Martinez, Building
Official, Steve Osborne, Senior Plan checker

Development Review Process Flowchart (attachment A)
General Review/Discussion of Permit/Plan Check Process
Review of revised Permit Application { attachment B)

Review of Submittal Requirements Checklists {attachment C)
Review of Draft Building Division Handouts (attachment D)

General Fee Discussion

Next Meeting Date and Focus Topic(s) (10 minutes)
August 4, 2010 - 10:00 am — Noon: Building Inspection Process



0102 ‘1LZ Ay

LCIBIIGP [BUY SeqEw ARELLIOU UOISSIUWOD
Bunuetd ey yopym Joj suoqesydde i) °}

Bupway oligng
wounoy Bio

Q3NNILNOD

I
(eXq g\ Wyl |
Ame Aq measy

Bugsap 9)iqng
Aepuniorg

A0 pampiAnY uohooyddy

o >

I eBed

¥ INFWHOVLLY

powseq e}
‘/@\
80204 de 10815 BANRIVGL |RIyU]
: KSR SUOIS|AIPONS J04
(#A2P 0 Unim) us_ﬁ_ - Busteoy
WBey
..anhu u-!!_-un.n_ 3} pRiNPaoR {papUBLUAIOOTY)
liotmog kg oy vomeonddy Bupeeny
ettt T08fouq Jo [susd soneoIRidy-ald
L LY .“ﬂ—o-__.nln‘.
Bujiumig u..-_._lbn-!n -ﬂz
sandeld g ‘qepduwony
——— Poluseg —— —
(sAep OE Iy uopsuddy |
|
, Wouney |
#3100 podsy. -[€ |
samda.d joig | l
pameddy Ji (mAug g1, wia) | e
o e Aredaud
4B Aq ey I s oo
| uogendde o eonon
“ * {sfeF og UMY
| nmg o Ag
POMA|AGH Uopea)|ddy
Ky P
£80204d MoAeY
uopesddy Bujuueld jepiu

(BuuesH oljand Buiajoau))
$8920Jd malaay Juswdojaasq
paemhey jo Ay




040Z '1Z Aol

bme] Jea), B pauNey (akaq gt U
{sauedeosy dpu) Y3y
Joupe 8480 06) %01 Bunewey ayl) voposdey |- laadou y o o
puom . - pucq o ouang uononImY-a1d SN
PR 0] Lingey 8=M=~$n-..ﬂ .".«.hn.-m fet i ]
833044 UOHINIEUOD JoRIL 880004 dey |euly
Suolsia|pgng 104

_Inv {efeq o1 uwa) | | (sfeq scauang oz)
g o) dd
4ms i meiaey 4110 i pemapney [ UL SOBEIELY
Huusd Bapjng P
’ uoisjzeg O
vd .
w0 Bupromol iy | 1005 Juney Ang P—— O
potorduog panss) .
Buipyng JuLeg Bugpyng
tuopedeu sury — _H_
289204 jjuued Bujpng PUSET|

z ofeyg



PERMIT APPLICATION

City of Hayward
Development Services Department
777 B 5t. Hayward, CA 94541-5007 {510)-583-4140

ATTACHMENT B
THIS SECTION TO BE COMPLETED BY CITY STAFF

‘PERMIT-NUMBER

SITE ADDRESS:

DETAILED DESCRIPTION OF WORK: {Please Print Clearly)

VALUATION {7otal market rate materials and Jabor cost for the profect)

5

OWNER NAME (REQUIRED] PHONE #
FAX #
MAILING ADDRESS E-MAIL ADDRESS

CITY, STATE, 2P

CONTRACTOR NAME (Use Company Name) PHONE #
(OPTIONAL IF OWNER IS APPLICANT}

FAX #
MAILING ADDRESS E-MAIL ADDRESS
CITY, STATE, ZIP
LUICENSE NUMBER + CLASS CITY BUSINESS TAX #

| haraby affirm that | am licensed under the provisions of chaptar 9 {commancing
with Sacttan 7800} of Diviston 3 of the Business and Professlons Cada, and my
license Is In full force and effect.

CONTRACTOR'S SIGNATURE:

APPLICANT INFORMATION

NOTE: ifcontact info Is the same as above, write "SAME AS OWNER” or
“SAME AS CONTRACTOR” across hoxes below ond sign signoture line ot bottom.

APPLICANT NAME

PHONE # FAX #

MAILING ADDRESS E-MAIL ADDRESS

CITY, STATE, 2(P

| cartify that | have read this application and state that the above Information 1s
correct. | agree to comply with all Clty, County and State laws ralating to bullding
construction. | hereby authorize representatives of the city to enter upon the
property for Inspection purposes.

APPLICANT’S SIGNATURE:

SEE REVERSE FOR SUB-PERMIT APPLICATION.

ONLY USE FOR PROJECTS WITHOUT NEW SQUARE FOOTAGE



SUB-PERMIT APPLICATION (oniy FoR PROJECTS WITHOUT NEW SQUARE FOOTAGE)

PLUMBING MECHANICAL ELECTRICAL
FIXTURES ANTITY HEATING SYSTEMS uantiryl | CIRCUITS ANTITY
Bathtub Furnace {Includes everything added to circuit}
Drinking Fountain Wall Furnace 1-20 Amp Circuit
Shower Duct System 30 Amp Circuit
Sinks: kitchen, bath, Boiler to 399K BTU 40 Amp Circuit
gervice, bar Boiler over 399K BTU 50 Amp Circuit
Urinal Heat Pump 70 Amp Circuit
Water Closet Chimney ig? %gp A?:;mcl:i't :
EQUIPMENT uantiy| | Solar Heating system i p Cireuit
e GasLog 201300 o i
e e TX i 01-400 Amp Circuit
L5t Water Heator w/ gas ven —ﬁPL mf,ﬂ?g::ttigmg b Additional 100 Armps over 400
Additional WH Fire / Smoke damper SERVICES / PANELS __quantrr
TPR Valve only COOLING SYSTEMS quanTiTy| | Service < 600 volts
Gas Vent 9“1" Evaporative Cooler First 100 amps
(Garbage Disposal AC up to 100k BTU Service < 600 volts
Gag Range AC over 100k BTU Each Add’l 100 Amps
Washing Machine Heat Pump Service > 600 volts
Gas Clothes Dryer Registers / Diffusers First 200 KVA
5 Interceptar Fire / Smoke damper Service > 600 volis
Grease T Refrigeration system Over 200 KVA
coe Top Walk-in Ref. Coil Service > 600 volts
Sewer Ejector Condensate drain Each Add’] Meter
Medical Gas Chiller Reset Meter
Medical Pump EXHAUST / VENT. SYSTEMS quanTiry] |—Lcmporary Service
.- Solar Water system to | | -Lemporary Power Pole
.| Boiler to 399k BTUs —AHU over 10K CFM Grounding Electrode
- Boiler over 399k BTUs Exhaust Hood (Res.) ADDITIONS TO EXISTING
.| Ind. Waste Pre-Treatment Bathroom Vent CIRCUITS QUANTITY
(Sand + Grease or Clarifier) Moisture Exhaust | Light Fixtures
Graywater System (clothes dryer) Quilets
|_GAS PIPING QUANTITY Type 1Hood Switches
- o | Type 2 Hood Multi-outlet Strips
| _Meter reset / Test Make-up Air System (Per Linear foot)
0-30 feet Incinerator MOTORS + EQUIPMENT  quanTITY
51-100 Duct work only [ Install or replace
101-150 Ind. Fume hoods _motor <10 HP
151-200 Thermal Oxidizers / Tnstall or replace
Over 200 Air Treatm_ent By, | Motor >10 HP
Electrostatic Filters Generator
_WATER PIPING UANTTY! | GAS PIPING for MECHANICAL | [ Transformer 0-20 kVA
Water piping inside WORK UANTITY Transformer >20 kVA
Water Service 0-50 feet Liohtine Standard
Irrigation system 51-100
WASTE PIPING UANTITY :gi;gg MISC. PERMITS
Drain, waste and vent -
Roof Drain (rainwater) Over 200 Changs of Contractor
- One-Time Inspection
Sewer lat. on site
Back-flow preventer
IND. PROCESS PIPING quantiTy
Up to 250 ft
250-500 ft
501 and over




ATTACHMENT C

Pagelofs
Tenant Improvements SUBMITTAL CHECKLIST
City of Hayward Development Services Department 2010 Update

[C] PRELIMINARY REVIEW
Before preparing plans for a tenant improvement, it is necessary to discuss the project with a City of
Hayward planner to ensure the proposed changes to the building will comply with the Zoning Ordinance,
parking requirements and landscape design guidelines. Preliminary meetings are free of charge and can be
done at the permit center counter without an appointment.

PERMIT APPLICATIONS
Tenant improvement projects require a set of plans that fully document both the condition
of the existing space and the proposed changes.

[1 Tenant improvement drawings must be prepared by « licensed architect or engineer if the
proposed work alters the structural system or the means of egress.

] 24” x 36” MINIMUM DRAWING SIZE
All drawings in the set must be the same size. All drawings must be to scale and include
dimensions.

[] TITLE SHEET
Include complete description of work, sheet index, applicable codes, designer’s contact Information
and project location map. Indude the sguare footage of the existing building, the square footage
of the tenant Improvement area, the occupancy classifications and occupant lead.

D SITE PLAN
Indicate the location of building on property. Show dimensions to adjacent buildings and property
lines. Show wheelchalr accessible parking stalls and accessible route to entrance of tenant space.
Indicate location of trash enclosures or waste storage areas on the plans.

[] EXISTING + PROPOSED FLOOR PLANS
Clearly indicate on the drawings what Is existing and what is new. Label all new and existing items
on the plans. Add roof plans, reflected celling plans and sectlons as needed to accurately describe
the full scope of work.

[] PLUMBING / MECHANICAL / ELECTRIACAL DRAWINGS

Provide electrical panel schedule and single line diagrams. Include gas, waste and vent piping
dlagrams to verify compliance with slzing requirements. Indicate location of HVAC units on the
roof plan. Show the location of new and exlsting registers. Show all new, existing and relocated
lighting

[ I-24 ENERGY REPORT
A T-24 Energy Report Is required for projects that involve new lighting, new mechanical systems or
newly conditioned space (spaces that are heated or cooled for the first time). The T-24 report shall
be incorporated in the set in addition tc being submitted separately on at least two 8,57 x 11"
booklets. Hayward Is located in climate zone 3.

Hayward Clty Hall 777 B Street Hayward CA, 94541-5007 Phone: 510-583-4140  Website; www.hayward-ca.gov
Parmit Canter Hours: Monday - Thursday 8:00-500 Friday 8:00 - Noon
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[] CONSTRUCTION DETAILS
Provide details for all construction elements that will be added or altered: waterproofing, wall
assemblies and foundations. Provide accesstbility details for restroom dimensions, parking stalls,
ramps and door clearances.

[T STRUCTURAL CALCULATIONS
Structural calculations prepared by an engineer licensed in California are required for the
installation of all equipment weighing 400 pounds or mare. Beams, changes to the lateral
resistance of a building, retaining walls, fences & feet tall or more and storage racks will also require
calculations. Three sets of signed and stamped calculations are required at the time of submittal,
See the end of this handout for focal design criterka,

[ TRASH ENCLOSURE + DEBRIS RECYCLING STATMENT

The City of Hayward will review all projects with a valuation over $75,000 for compliance with trash
enclosure requirerents and construction waste diversions requirements. Indicate all existing or
proposed trash enclosures on the plans.

[] 5.SETS OF PLANS (Verifv exact number of sets with Permit Technician
Some large tenant improvement projects will require up to 9 sets of plans for review while some
small projects may require only 3 sets. Verify the exact number of plans required based on the
scope of work, contact a City of Hayward Permit Technician prior ta submittal.

[ EULL SCOPE OF WORK SUBMITTED AT ONCE {DEFERRED SUBMITTALS ARE NOT
ALLOWED)
The set of drawings must be complete at the time of submittal. Deferred submittals are not
allowed for P/M/E drawings. Only sprinklers systems, which are under separate permits issued by

the Fire Preventlon office, may be deferred.

DISABLED ACCESS REQUIREMENTS

[T Any tenant improvement that requires a building permit (with the exception of reroofing,
mechanical, plumbing or electrical repairs) triggers the requirement in the California
Building Code for partial or complete accessibility upgrades depending on the cost of work.
Projects with a valuation of more $128,410 (for 2010) will require complete accessibility
compliance. Projects with a valuation lower than the threshold amount will need to spend
at least 20% of the project cost on accessibility upgrades if the restrooms, path of travel,
parking or entrance do not alrcady fully comply.

[C] Carefully review the requirements in 2007 CBC Ch. 11B for compliance.

Hayward City Hall 777 B Street Hayward CA, 94541-5007 Phone: 510-583-4140  Waebsite: www.hayward-ca.gov
Parmit Center Hours: Monday - Thursday 8:00-500 Friday 8:00 - Noon
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LOCAL REQUIREMENTS and ORDINANCES
The following are special ordinances that are specific to Hayward related to building construction:

[] NO PLASTIC PIPING
The City of Hayward Prohibits the use of plastic piping for gas, water supply, waste
and

[] HAYWARD GREEN BUILDING + WATER EFFICIENCY ORDINANCE

ENERGY

s Tenant improvements that are 1,000 square feet or more and Include new lighting are subject to wattage
restrictions. The lighting power density values shall be 15% lower than the allowed wattage set by the Energy
Commisslon (T-24) for Area Category Method,

*  Asan aiternative, the energy budget for the bullding shall be 5% below the limit set by the performance
method.

INDOOR WATER USE EFFICIENCY
Any newly installed or replaced plumbing fixtures must meet the
followling specifications:

Tollets 1.28 gallons per Tlush or Tess
Urinals 0.5 gallons per flush or less
Bathroom Faucets 0.5 gallons per minute or [ess
Kitchen Faucets 2.2 galions per minute or less

BAY AREA AIR QUALITY MANAGEMENT DISTRICT

The demolition of load-suppurting exterior walls requires the permit applicant to obfain a J
Number” from the Bay Area Air Quality Management District (BAAQMD). To determine if
your project will require a “J Number”, contact the BAAQMD at: (415)-749-4762.
Demolition permits will not be issued by the City of Hayward without a “J Number” or letter
indicating that the project is exempt. -

{C] Bring a J Number or nofice of exemption for the proposed demofition at time of
submittal.

FOOD RELATED PROJECTS

Tenant improvements that include public food service as a component of the project (banquet
facilities, restaurants, cafés and food processing facilities) must be in for review by the
Alameda County Health Department before the City of Hayward will review the plans, For
more information, contact the Alameda County Department of Environmental Health:
510-567-6700

[l Bring a receipt from the Health Department (showing that drawings were submitted
for heaith dept. review) to the City of Hayward when submitting plans. Plans will
not be accepted without the receipt.

Hayward City Hall 777 B Steeet Hayward CA, 94541-5007  Phone: 510-583-4140  Website: www.hayward-ca.gov
Parmit Center Hours: Monday - Thursday 8:00-500 Friday 8:00 - Noon



Page 4 of 5

PERMIT FEES and TAXES

] BUILDING PERMIT FEES
(Plan Check fee due at submittal, Inspection fee due at permit issuance)
Ali tenant improvement projects are subject to both plan check fees and
inspection fees. To get an estimate of the total building permit fees, contact a City
of Hayward Permit Technician: 510-583-4140. Make sure you have a complete
description of the scope of work and square footages in order to get an accurate
estimate.

[1 FIRE DEPARTMENT / HAZ. MAT. INSPECTION FEES: {Due at permit issuance)
Most tenant improvements will require a review by the Fire Prevention Office to
check for sprinkler requirements or changes to existing systems. Some tenant
improvements that involve hazardous materials will have more significant reviews.
To determine if a Fire Department plan check applies to your project or to get an
estimate on the fees for this review, contact the Hayward Fire Prevention Office
at: 510-583-4920

{T] UTILITY CONNECTION FEES (Water and Sewer): (Due prior to final inspection)
If a tenant improvement project involves the addition of a new sewer line,
increased water demand or increased waste discharge, utility fees may apply. To
verify if the project will be subject to utilities fees, contact the
Public Works Department: 510-583-4727

[[] SUPPLEMENTAL BUILDING CONSTRUCTION IMPROVEMENT TAX
(Due prior to final inspection)
Tenant improvement projects built within existing shell buildings may be subject
to the supplemental tax based on a change of use. For example, if a portion of a
warehouse is changed to office, then the new office space will be subject to a one-
time tax of $1.56 per square foot. If an existing office is being completely removed
and replaced by a new office configuration, no supplemental tax is due since there
is no change of use.

{T] SCHOOL DISTRICT FEES (Due at permit issuance)
The Hayward Unified School District collects a one-time tax on new square footage
of habitable space. Many tenant improvements are not subject to this tax because
the construction usually remains within the existing building limits. If a tenant
improvement involves adding new square footage to the buiiding, school district
fees may apply. To verify if your project will owe school fees, contact the Hayward
Unified School District: 510-784-2600

Hayward City Hall 777 B Street Hayward CA, 94542-5007 Phone; 510-583-4140  Wabsite: www.hayward-ca.gov
Permit Cantar Hours: Monday - Thursday 8:00-500 Friday 8:00 - Noon
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PROJECT APPROVAL TIMELINE
* FIRSTSUBMITTAL: The review period for the first submittal is 10 business days.
» RE-SUBMITTAL: The re-submittal review period is 10 business days.
NOTE: Large or extremely complex tenant improvement projects may be put intc a 25 day
initial review perfod with a 10 day turn-around time for re-submittais based on the
determination of the building official,

CODE ASSISTANCE MEETINGS

It is recommended that complex projects such as manufacturing facilities, ‘H’ occupancies, or large
assembly spaces undergo a Code Assistance Meeting prior to submittal. Code Assistance meetings are
coordinated by the Fire Prevention Office. For more information on how to schedule a code assistance
meeting or to determine if it is recommended for your project, please call: 510-583-4900

TECHINCAL DESIGN CRITERIA

Seismic: The City of Hayward is located in Seismic Design Categorics “D”, “E”, or “F” depending on the
Occupancy Category.

Wind: Nominal Design 3-scoond gust 85 mph. Exposure, at the discretion of the design engineer: “B”
1 (mostly) and “C” (immediate shoreline)..

| Raini’ Rainfall i 1.5 inch per hour and 26.3 inch yearly.

| Building Codes: When preparing drawings and calculations, please refer to the latest editions of the
California Building, Mechanical, Plumbing, Electrical codes, and Part 2 and 6 of the Title 24 California
Code of regulations (California Energy Code).

Climate Zone: 3
CURRENT CODES: 2007 California Building, Mechanical, Electrical and Plumbing Codes.
2008 California Energy Code

Accessibility Valuation Threshold for 2010: $128,410

Hayward Clty Half 777 B Street Hayward CA, 94541-5007 Phone: 510-583-4140  Website: www.hayward-ca.gov
Permit Center Hours: Monday - Thursday 8:00-500 Friday 8:00 - Noon
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sl New Single Family Home SUBMITTAL CHECKLIST

City of Hayward Development Services Department 2010 Update

PLANNING DIVISION PRELIMINARY REVIEW

Before preparing plans for a new single-family home, it is necessary to discuss the project with a
City of Hayward planner to ensure the proposed dwelling will meet setback, lot coverage, building
height, and other Zoning Ordinance requirements. The planner would also explain design criteria
standards such as Design and Performance Standards and Hillside Design and Urban/Wildlife
Interface Guidelines.

DRAWINGS
Drawings for single-family homes must be prepared by a licensed architect or engineer if the
following conditions apply:

1. The house is 3 or more stories high.
2. The project consists of 5 or more dwelling units on the same lot.

[[1 PROVIDE 8 COMPLETE SETS OF PLANS
Drawings for single family homes shall be on paper not less than 24”x36”. All sheets in the set
must be the same size.

[J PROVIDE 3 SETS OF STRUCTURAL CALCULATIONS
Structural calculations must be stamped and signed by the engineer of record.

[] TITLESHEET

Include a complete description of work, sheet index, applicable codes, designer’s contact
information and project location map. Include the square footage of any existing buildings on the
property that will either remain or be demolished. Include accurate square footages of new
building.

[] SITEPLAN
Include the location of the building on property, north arrow, dimensions to property lines and
topography of site.

[C] PLANS, SECTIONS AND ELEVATIONS
Provide floor plans at %" per foot, elevations of each side of the building and at least one buiding
section.

| ING / MECHANICAL ECTRIACAL DRAWINGS
Provide electrical pane! schedule and single line diagrams. Indicate gas waste and vent piping
diagrams to demonstrate compliance with electrical, plumbing and mechanical codes.

Hayward City Hall 777 B Straet Hayward CA, 94541-5007 Phone: 510-583-4140  Wabsite: www.hayward-ca.gov
Permit Canter Hours: Monday - Thursday B:00-500 Friday 8:00 - Noon
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] T-24 ENERGY REPORT
A T-24 Energy Report is required for new single family home. The T-24 report shall be
incorporated in the set of drawings and submitted separately on at least 2 copies of
8.5"x 11" paper. Hayward is in climate zone 3.

[] CONSTRUCTION DETAILS

Provide detalls as necessary to describe the method of construction for all building elements.

[J STRUCTURAL CALCULATIONS

Structural calculations are usually required for new single family homes depending on the design.
Provide at least 3 sets of stamped and signed structural calculations prepared by an engineer
licensed In California. Include all manufactured truss designs in the submittal package for review.

LOCAL REQUIREMENTS and ORDINANCES
The following are special ordinances that are specific to Hayward related to building construction:

[ NO PLASTIC PIPING
The City of Hayward prohibits the use of plastic piping for gas, water supply, waste and
vent applications. Only metal pipe {copper, cast iron etc.) are allowed for these uses.

[C] GREEN BUILDING ORDINANCE
New single-family and multi-family homes built In Hayward must undergo a third-party
rating process called Green Points Rating. For more information on the specific points
and project registration process, contact Build it Green through their website:
hitp://www.builditgreen.o

STEPS FOR COMPLIANCE WITH GREEN POINTS RATING REQUIREMENT

1. Designer or bullder establishes a contract with a Green Points Roter.

2. 'The rater works with designer to achieve Green Points measures in the project during the design phase
and submits information to Bufld It Green for review.

3. The completed Green Points Checklist along with proof of registration shall be submitted to the City
along with the drawings for review. The City will not plan check the Green Points measures, but will
review onfy the normul bullding code and 2oning Issues.

4. The roter conducts field Inspections at various stages of construction and submits the results to Bulld it
Green to eam the rating certiffcote.

5. A copy of the Green Points Rating Certificate must be given to the City of Hayward bullding inspector
prior to final Inspection before the building ¢an be occupied.

COSTS FOR MIEETING THE GREEN POINTS RATING REQUIREMENT

Fees for Green Points Rating process are not paid to the City. All fees are paid directly
to Build it Green and the third-party Green Points Rater. Their fees are subject to changes
and are based on the contract established between the rater and the owner.

Budget at least 52,000 for the entire Green Points Rating process when planning the project.

Hayward Clty Hall 777 B Street Hayward CA, 94542-5007 Phona: 510-583-4140  Waebslte: www.hayward-ca.gov
Parmit Center Hours: Monday - Thursday 8:00-560 Friday 8:00 - Noon
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PERMIT FEES and TAXES: Verify fee amounts in each category to determine the overall cost of project.

[J BUILDING PERMIT FEES (Plan Check portion is due at time of submittal, inspection fees
due at time of permit issuance)
All new homes involve building permit fees. The fees are based on the square footage of
the work. All sub-permits (plumbing, mechanical and electrical} are included in the fees.
To get an estimate of the bullding permit fees, contact a City of Hayward Permit
Technician: 510-583-4140. Make sure you have a complete description of the scope of
work and the square footages in order to get an accurate estimate.

[0 FIRE DEPARTMENT (Due at time of permit issuance)
Some single family homes require a review by the Fire department based on their location
in the City. To determine if a Fire Department plan check applies to your project and to
get an estimate on the fees, contact the Hayward Fire Prevention office at; 510-583-4920

[ UTILITY CONNECTION FEES - Water and Sewer. (Due at final inspection)
New single-family homes will owe utility connection fees for water and sewer. To get an
estimate on the fees, contact the Public Works Department: 510-583-3727.

[[] SUPPLEMENTAL BUILDING CONSTRUCTION IMPROVEMENT TAX
New single family homes are subject to a one-time tax of $1,200 per unit.

[] PARK DEDICATION FEES
All new single family homes are required to pay this one-time tax of $11,953 for each
detached unit. For more information on the park dedication fee, contact a City of
Hayward Planner.

[7] SCHOOL DISTRICT FEES
The Hayward Unified School District taxes new square footage of habitable space. To
verify if your project will owe school fees, contact the Hayward Unified School District at:
510-784-2600

[] FEE DEFERRAL PROGRAM
Payment of both the Supplemental Tax and the Park Dedication fees may be deferred to
the close of escrow for speculative projects. To learn more about this process and to find
out if your project is eligible, contact the Senior Permit Technician at: 510-583-4176

Hayward City Hall 777 b Street Hayward CA, 94541-5007 Phone: 510-583-4140  Woebsite: www.hayward-ca.gov
Permit Canter Hours: Monday - Thursday 8:00-500 Friday 8:00 - Noon
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PROJECT APPROVAL TIMELINE

¢ FIRST SUBMITTAL: The review period for the first submittal is 25 business days.

¢ RE-SUBMITTAL: The re-submittal review period is 10 business days.

¢ PERMITISSUANCE: After the plans are approved and the building permit is paid, the permit will
be issued to either the owner or a licensed contractor. If the project is multi-unit, the permit wili
only be issued to a licensed contractor.

TECHINCAL DESIGN CRITERIA

Selsmic: The City of Hayward is located in Seismic Design Categories “D”, “E”, or “F” depending on the
Occupancy Category.

Wind: Nominal Design 3-second gust 85 mph. Exposure, at the discretion of the design engineer: “B” (mostly)
and “C” (immediate shoreline).

1 Rain: Rainfall is 1.5 inch per hour and 26.3 inches yearly.

; Bullding Codes: When preparing drawings and calculations, please refer to the latest editions of the Califernia
 : Building, Mechanical, Plumbing, and Electrical codes, and Part 2 and 6 of the Title 24 Califomia Code of
regulations (California Energy Code).

. Climate Zone: 3

CURRENT CODES: 2007 California Building, Mechanical, Electricel and Plumbing Codes.
2008 California Energy Code

Hayward City Hall 777 B Street Hayward CA, 94541-5007 Phone: 510-583-4140  Website: www.hayward-ca.gov
Permit Center Hours: Monday - Thursday 8:00-500 Friday 8:00 - Noon



Page 1of2

Accessory Structures SUBMITTAL CHECKLIST

City of Hayward Development Services Department 2010 Update

[] PLANNING DIVISION PRELIMINARY REVIEW
Before building an accessory structure, it is necessary to review the proposed project with a City of
Hayward planner. Storage sheds that are 120 square feet or less do not require a building
permit, but the applicant must comply with height and setback requirements for the structure (see
guidelines on next page). Accessory structures that are 120 square feet or less are intended for use
as storage sheds.
See reverse side of handout for sample drawings and dimensional limitations.

ACCESSORY STRUCTURES OVER 120 SQUARE FEET
To build an accessory structure over 120 square feet, a building permit and a complete set of drawings will
be required. Drawings shall be on paper not sized less than 18”x24”. All sheets in the set must be the

same size.

[] TITLE SHEET
Include a complete description of work, sheet index, applicable codes, designer’s contact
information and project location map. Include the square footage of any existing
buildings on the property that will either remain or be demolished. Include the lot
coverage calculation and the area of the new structure.

] SITEPLAN
Provide dimensions to exiting building and property lines from the proposed structure.

[] PLANS, SECTIONS AND ELEVATIONS
Provide a floor plan at %”per foot. Provide at least one elevation to show the exterior
appearance of the new structure. Provide a building section to show framing and
foundation type.

] CONSTRUCTION DETAILS
Provide details as necessary to describe the method of construction for all building
elements.

[[J STRUCTURAL CALCULATIONS {if needed per design)

Structural calculations may be required for accessory structures if they are not
conventionally framed. Usually calculations are not required for these types of projects.

Hayward Clty Hall 777 B Street Hayward CA, 84541-5007  Phone: 510-583-4140  Website: www.hayward-ca.gov
Permit Center Hours: Monday - Thursday 8:00-500 Friday 8:00 - Noon
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4’ MAX. 14* MAX.

=
-

MAXIMUM HEIGHT OF ACCESSORY STRUCTURES

PROPERTY LINE

STREET

PROPERTY LINE

SAMPLE SITE PLAN SHOWING MIN!IMUM SETBACKS
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Additions to Single Family Homes  susmrraL oueckust

City of Hayward Development Services Department 2010 Update

[T PLANNING DIVISION PRELUMINARY REVIEW
Before preparing a submittal package for an addition to a single-family home, it is necessary to
discuss the project with a City of Hayward planner to ensure the proposed project will meet
setback, lot coverage, building height, and other Zoning Ordinance requirements.

DRAWING SUBMITTAL REQUIREMENTS

[C] PROVIDE 4 COMPLETE SETS OF PLANS
Drawings for additions shall be on paper not sized less than 18"x24”. Allsheets in the set

must he the same size.

[] TITLE SHEET )
Include a complete description of work, sheet index, applicable codes, desigher’s contact
Information and project location map. Include the square footage of any existing
buildings on the property that will either remain or be demolished. Include the lot
coverage calculation and the area of the new addition.

[0 SITEPLAN
Indicate the location of the existing building and addition with dimensions to the property

lines.

[C] PLANS, SECTIONS AND ELEVATION
Provide floor plans at %" per foot. Provide elevations that show the addition and the
existing house from each side of the building. Provide a building section

[[] I-24 ENERGY REPORT
A T-24 Energy Report is required for additions to a single family home. The T-24 report
shall be attached to the set of drawings and submitted separately on at least 2 copies of
8.5”x 11” paper. Hayward is in climate zone 3.

A NSTRUCTION DETAILS

Provide details as necessary to describe the method of construction for all building
elements.

[[] STRUCTURAL CALCULATIONS (if needed per design
Structural calculations are usually required for new single family homes depending on the
design. Provide at least 3 sets of structural calculations prepared by an engineer licensed
in California. Include all manufactured truss designs in the submittal package for review.
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LOCAL REQUIREMENTS and ORDINANCES
The following are special ordinances that are specific to Hayward related to building construction:

[ NO PLASTIC PIPING

The City of Hayward prohibits the use of plastic piping for gas, water, waste and vent
applications. Only metal pipe (copper, cast iron etc.) are allowed for these uses.

[] INDOOR WATER USE EFFICIENCY ORDINANCE
The City of Hayward requires that newly installed plumbing fixtures meet high efficiency

specifications:
TOILETS 1.28 galions per flush or less
SHOWERS 2.0 gallons per minute or less
BATHROOM FAUCETS 1.5 gallons per minute or less
KITCHEN FAUCETS 2.2 gallons per minute or less
CLOTHES WASHERS 6.0 water factor or less
DISHWASHERS 6.5 gallons per cycle or less (or Energy Star unit)

If the project valuation is $50,000 or more, any existing toilets throughout the house that
exceed 1.6 gallons per flush {usually installed before 1990) will need to be replaced with a
unit that meets the specifications outlined above. This includes areas that are not part of
the remodel or new addition,

[} BAY AREA AIR QUALITY MANAGEMENT DISTRICT “) NUMBER”
The Bay Area Air Quality Management District (BAAQMD) regulates the demolition of
exterior load bearing walls. Prior to issuance of a demalition permit or the removal of a
Ioad bearing wall, the permit applicant must obtain a J# from The Bay Area Air Quality
Management District.

[] WOOD BURNING STQVES

The City of Hayward requires that wood burning stoves meet requirements for particulate
emissions set by the EPA. New wood burning stoves shall have an emission limit of 7.5
grams per hour. For more Information, see City Ordinance Article 6.

[] SMOKE DETECTORS

Any renovation or requiring a permit with a valuation of $1,000 or more will require the
contractor or owner to install smoke detectors in the house if they are not there already.
Smoke detectors in newly added rooms shall be hard wired with a battery backup. Other
smoke detectors may be battery powered only.
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PERMIT FEES and TAXES: Verify fee amounts in each category to determine the overall cost of project.

[] BUILDING PERMIT FEES (Plan Check portion is due at time of submittal, inspection fees

due at time of permit issuance)

All additions involve building permit fees. The fees are based on the square footage of the
work. All the sub-permits (plumbing, mechanical and electrical) are included in the fees
for the area of work. To get an estimate of the building permit fees, contact a City of
Hayward Permit Technician: 510-583-4140. Make sure you have a complete description
of the scope of work and the square footages of the project in order to get an accurate
fee estimate,

FIRE DEPARTMENT (Due at time of permit issuance)

Some additions require a review by the Fire department based on their location in the City
(mainly houses In the hills). To determine if a Fire Department plan check appiies to your

project and to get an estimate on the fees, contact the Hayward Fire Prevention office at:
510-583-4920 )

UTILITY CONNECTION FEES--Water and Sewer. {Due at final inspection)
If an addition involves a new sewer line, increased water demand or increased waste
discharge, utility fees may apply. To verify if the project will be subject to utilities fees,

contact the Public Works Department; 510-583-4727,

SCHOOL DISTRICT FEES

The Hayward Unified School District taxes new square footage of habitable space that is
500 or more square feet. To verify if your project will owe school fees, contact the
Hayward Unified School District at: 510-784-2600

[ 1 PROJECT APPROVAL TIMELINE

FIRST SUBMITTAL: The review period for the first submittal is 10 business days.
RE-SUBMITTAL: The re-submittal review period is 10 business days

*NOTE: Some additions may be Issued over the counter based on the scope of work and quality
of drawings. The determination will be made by the plan checker.
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TECHINCAL DESIGN CRITERIA

Selsmic: The City of Hayward is located in Seismic Design Categories “D”, “E”, or “F” depending on the
Occupancy Category.

Wind: Nominal Design 3-second gust 85 mph. Exposure, at the discretion of the design engineer: “B” (mostly) and
“C” (immediate shoreline).

Rain: Rainfall is 1.5 inch per hour and 26.3 inch yearly. Building Codes: When preparing drawings and
calculations, please refer to the latest editions of the California Building, Mechanical, Plumbing, and Electrical
codes, and Part 2 and 6 of the Title 24 California Code of regulations (Energy).

Climate Zone: 3

CURRENT CODES: 2007 California Building, Mechanical, Electrical and Plumbing Codes.
2008 California Energy Code
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Storage Racks SUBMITTAL CHECKLIST
City of Hayward Development Services Department 2010 Update
PERMIT REQUIREMENTS

Storage racks 6 feet tall or more require a building permit prior to installation. Structural calculations are required
to verify the attachment to the slab and resistance to overturning during an earthquake. Storage rack permits are
not issued over the counter,

Storage rack permits will only be issued to a licensed coniractor.

For storage racks that are 12 feet tall or more, an additional permit is required from the Fire Prevention Office. See
the Fire Department’s handout for “High-Piled Combustible Storage Annual Permits” for more information.

SUBMITTAL REQUIREMENTS

[0 3 COPIES OF STRUCTURAL CALCULATIONS
Provide 3 sets of structural calculations wet-stamped and signed by an engineer licensed in California.
Show aitachment details with calculations.

0 FLOOR PLAN WITH PROPOSED RACK LAYOUT
Provide 4 sets of plans drawn to scale that show the layout of the storage racks. Provide dimensions, exit
locations and total linear feet of newly installed racks on the drawings.

O SITE PLAN
Show project location map and area of work on site. Provide enough information to clearly identify where
the work is to occur.

PROJECT APPROVAL TIMELINE
e FIRST SUBMITTAL: The review period for the first submittal is 10 business days.
¢ RE-SUBMITTAL: The re-submittai review period is 10 business days.

TECHINCAL DESIGN CRITERIA

Seismic: The City of Hayward is located in Seismic Design Categories “D”, “E”, or “F” depending on the
Occupancy Category.

Bullding Codes: When preparing drawings and calculations, please refer to the latest editions of the California
Building, Mechanical, Plumbing, Electrical codes, and Part 2 and 6 of the Title 24 California Code of regulations
(California Energy Code).

CURRENT CODES: 2007 California Building, Mechanical, Electrical and Plumbing Codes.
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Patio Covers

City of Hayward Development Services Department 2010 Update

PERMIT REQUIREMENTS

A building permit is required for the installation of a patio cover or a patio enclosure. A patio cover does not have
walls and is usually built with standard lumber. Patio enclosures have walls, but are still considered as outdoor

space.

FEES

Patio Cover Permit: $234
Patio enclosure permit: $490

NOTE: Additional administrative fees apply to all permits.

PERMIT REQUIREMENTS

A building permit is required for patio cover installation. A patio cover does not have walls and is usually built with
standard lumber.

PLANNING REVIEW

Before a patio cover or enclosure project can be approved, the City of Hayward Planning Division must
review the size and location of the proposed structure for compliance with setback and size limitations,
This can be verified by bringing a sketch of the proposed structure to the permit center that clearly shows
the size and location of the structure relative to the property lines.

DRAWINGS

Once the planning department has given an approval for the placement of the structure, the following
drawings are required in order to obtain a building permit:

® A site plan, drawn to scale, that shows the existing property lines, existing house, location and
size of proposed patio cover and dimensions,

¢ A section showing the attachment details, slope of roof and foundation. Flashing, roofing
materials, connection hardware and lumber grades must be indicated.

® A framing plan indicating the size and spacing of lumber.
See Reverse for sample drawings and basic code requirements

PATIO ENCLOSURE CHECKLIST (additional code requirements for patio enclosures only)

00 Patio enclosure must be no more than 12’ tall and a single story
0O The patio enclosure must not be put in front of a bedroom egress window

[} The longest wall and one additional wall of the patio enclosure must be at least 65% open in the
area 6°-8” above the ground. The openings can be screens, acrylic panels not more than 1/8”
thick, or glass.

Hayward City Hall 777 B Street Hayward CA, 94541-5007  Phone: 510-583-4140  Website: www.hayward-ca.gov
Permit Canter Hours: Monday - Thursday 8:00-500 Friday 8:00 - Noon



Page2of2

0O Glass will need to meet safety glazing requirements as indicated in Ch. 24 of the 2007 CBC.

CLEARLY SHOW PROPOSED
PATIO COVER OR ENCLOSURE
ON DRAWINGS

INDICATE DIMENSIONS TO
PROPERTY LINE FROM ALL
SIDES OF PROPOSED
S STRUCTURE

i
!
!
|
I
I EXISTING HOUSE
|
|
I
!
!

SITE PLAN

INDICATE ROOFING MATERIAL,
SHEATHING AND FLASHING
L_
<«4—— INDICATE SIZE AND SPACING
OF FRAMING MEMBERS.
PROVIDE SPECIFY FRAMING
ATTACHMENT DETAIL HARDWARE FOR POST CAP
FOR CONNECTION TO AND POST BASE.
EXISTING DWELLING,
EXISTING HOUSE SHOW LEDGER AND
LAGBOITSATEACH 2 BE FULLY PAINTED,
STUD. = PRESSURE TREATED OR
= REDWGOD
B
L MAINTAIN MIN. 1” AIR GAP
BETWEEN POST BASE AND
CONCRETE
R W~ PROVIDEMIN.12"X12"PAD
S FOOTING OR CONTINUOUS
SECTION FOOTING WITH #4 REBAR TOP

AND BOTTOM
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Window Replacement

City of Hayward Development Services Department 2010 Update

PERMIT REQUIREMENTS

Replacing or adding new windows, sliding glass doors or skylights requires a building permit. Broken
window glass can be repaired in any of these without a permit if the existing sash and frame stay in place.
FEES

First window on propetty (also applies to sliding glass doors and skylights): $106

Each Additional window on site: $25

Note: Additional administrative fees apply for all permits.

RETROFIT WINDOWS
A retrofit window replaces the glazing and the sash but leaves the existing frame in place. Retrofit

windows do not need to meet the exact dimensional requirements for egress, but they will need to

meet the minimum energy code requirements. Retrofit windows must stay in the same format as the
original. For example, if the existing window was slider, the retrofit window will need to be a slider also.

ENERGY CODE REQUIREMENTS
Both new and retrofit windows need to meet the minimum efficiency requirements set by the Califomia

Energy Code. New windows, sliding glass doors and skylights need to have a Maximum U-Factor of .40

{(a low u-factor means the window has a higher insulation value).

SAFTEY GLAZING REQUIREMENTS

Windows installed within 2’ of doors, within 18” of walking surfaces, and within stairways are required to
be tempered. Windows within tub or shower enclosures that are positioned less than 5° above drain must
also be tempered.

WINDOW SECURITY BARS

Window bars cannot be installed over bedroom egress windows unless they can be opened from the inside
without effort or special knowledge. Installing security bars on a bedroom egress window friggers the
requirement to install smoke detectors in all bedrooms and hallways leading to bedrooms if they are not
already there, See 2007 California Building Code 1026.4

ADDING NEW SLDING GLASS DOORS

When adding a sliding glass door in a location where there was not one before, a landing may need to be
installed to complete the project. All doors must have a landing that is.as wide as the door opening and at
least 3 feet deep in the direction of travel. The step from the inside of the house down to the landing and all
other steps shall not be more than 7.75” high. Any steps down from the landing shall have & run of at least
10,
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LIGHT AND VENTILATION REQUIREMENTS

Windows are required o provide light and natural ventilation to habitable rooms of a dwelling, The
amount of window ventilation shall be 4% of the floor area for the specific room. The minimum glazed
area shall not be less than 8% of the floor area for natural lighting,

EGRESS WINDOW REQUIREMENTS

The California Building Code requires that bedrooms have a means of escape and rescue. This can be
accomplished with a door from the bedroom to the outside or through a window. If a bedroom does not
have a door directly to the outside, then at least one window in the room must meet specific dimensional

requirements for egress.

AT LEAST ONE WINDOW IN EACH Example:

BEDROOM MUST MEET THE

FOLLOWING REQUIREMENTS: A 20" wide casement window that is 24”
tall has a net open area of 3.3 square feet.

O MINIMUM WIDTH OF OPENING: zo” This will not work for a first or second floor

egress window. Although it meets the size
requirements for width and height, it does

O MINIMUM HEIGHT OF OPENING: 24" not meet the open area requirement.
U MAXIMUM HEIGHT TO SILL: 44" A 20” wide casement window located on
the first floor would need to be at least
O MINIMUM CLEAR OPENABLE SIZE ON 36" inches tall to meet the open area
THE FIRST FLOOR: 5 square feet requirement: 20” x 36”= 720 square
Inches. To convert square inches to
O MINIMUM CLEAR OPENABLE SIZE ON square feet, divide by 144: 720/144=5.
FLOORS ABOVE THE FIRST FLOOR: The windaw is 0.k.
5.7 square feet

Make sure to check the openable part of
the window for the minimum areas. ifa
window has fixed panels they can’t be
counted in the calculation.

—
24"
Min. 5 square feet
Clear min. cleor area
Helght at first floor,
5.7 at upper
floors
k 4
44" MAXIMUM TO WINDOW SILL
INTERIOR FLOOR LEVEL ———
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Reroofing Permits

City of Hayward Development Services Department 2010 Update

PERMIT REQUIREMENTS

A building permit is required when more than 200 square feet of roof covering is installed, repaired or
replaced.

FEES

Reroof permits for single family homes and detached garages: $255

Reroof permits for multi-family and commercial buildings: $490 for first 5,000 square feet and $85 for
each additional 5,000 square feet of roofing.

Note: Additional administrative fees apply for all permits.

ROOFING OVERLAYS

New roof coverings can only be applied over a single layer of existing roofing. If a roof already has
two layers of covering, both existing layers must be removed before the new roof can be installed. -

The following conditions prohibit the installation of a roof overlay even if there is just one layer:

¢ If the existing roof covering is wood shake, slate, clay tile, cement tile, asbestos-cement
tile or built-up roofing.

o Ifthe existing roof covering is water soaked or has deteriorated to the point that it is not
adequate as a base for additional roofing.

o If the manufacturers specifications prohibit overlay applications for that particular
product.

WEIGHT

Installing roofing materials that are over 6 pounds per square foot may require a structural review
depending on the condition of the existing roof framing. Please provide the product specification sheet for
verification of the weight and be prepared to provide roof framing information if required.

INSPECTIONS

NOTE: Roof access must be provided to the inspector. The permit holder shall provide a safe ladder listed for at least 300
pounds set in place and ready for use.

FIRST INSPECTION: After the deck is prepared but before the new roof covering is installed, the
inspector will be looking for: dry rof, damaged sheathing, flashing and underlayment placement. For
reroof projects that include new sheathing, the first inspection will cover the nailing and the correct
installation of plywood or OSB.
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SECOND INSPECTION: After the roof installation is complete, the inspector will verify installation
and placement of spark arrestors. Gutters must be installed at the time of the final inspection.

APPEARANCE

If the property is in a neighborhood with a home owners association, the applicant should confirm that
the materials meet the design guidelines. Also, the applicant should verify any significant changes in
roofing color or material with the City of Hayward Planning Department, '

T-24 ENERGY: “Cool Roof” Requirements

The California Energy Commission requires that new roofs installed in certain applications meet cool
roof requirements. The term “cool roof” refers to roofing materials that are designed to reduce the
amount of outside heat transferred into the building. Roofing manufacturers will indicate if their product
is classified as a cool roof by labeling it on the specifications. Qualified cool roof products must be rated
by the Cool Roof Rating Council (CCRC) to be accepted by the energy code.

Commercial Reroofs require a cool roof if all of the following items apply:

s Ifthe roof is sloped at 2:12 or less (low sloped roof)
» If the roof is directly above conditioned space (heated or cooled)
o If50% ofthe roof, or 2,000 square feet of roofing are being replaced —whichever is less

Residential Reroofs require a cool roof if the following items apply:

o The roofing material is 5 pounds per square foot or more
If the roof is sloped greater than 2:12.

If a cool roof is required, the aged solar reflectance must be .15 and the thermal emittance must
be .75. Provide product cut sheet for City staff to verify.

ADDITIONAL CODE ITEMS TO VERIFY {See 2007 CBC section 1510 for more information)
SPARK ARRESTORS: All fireplace chimneys shall have spark arrestors installed prior to final.

VENTILATION: Verify that attic and rafter spaces have a net free ventilated area of not less than 1 square
foot of ventilated area for each 150 square feet of roof area.

FLASHING: Damaged flashing shall be replaced. Valley flashing shall have a min. slope of ¥%” per foot
and shall be 26 gauge galvanized sheet metal. Exposed plywood edges shall be covered with sheet metal.

PLYWOOD SHEATHING SPACING: Plywood and OSB sheathing shall be spaced at 1/8” apart.

ROOF DECK NAILING: Sheathing joints shall fall over existing rafters whenever possible and shall be
nailed with 8d box nails 6" on center at the edges and 12” on center for ficld nailing,
NOTE: The contractor is responsible for verifying that the roofing installation meets all applicable

requirements of the California Building Code and product specific installation instructions. See Chapter
15 of the 2007 CBC.
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